POLICY ON AUTHORISED ABSENCES
For attendance by Students at events as a representative of 
a University Club/Society or the Students’ Union
  
The University recognises the important contribution the activities of Clubs, Societies and the Students’ Union make to the development of the reputation and good name of the University through the participation of their members in intercollegiate and intervarsity events and competitions, and representational activities under the aegis the NUI, Galway Students’ Union.
 
It is the view of the University that participation in events of this nature can contribute significantly to the education of the student, and that it is in the interests of the University that students’ participation be encouraged.
 
The University recognises that the participation of students in such events may, in certain circumstances result in their absence from lectures, practical classes and other compulsory tuition. 
 
In the circumstances where participation conflicts with attendance at mandatory academic work, e.g. lectures, practical classes and other compulsory tuition. 
· the student will seek the approval of the relevant academic personnel in charge for an authorised absence. Such approval must be sought in advance of the event and in writing. Approval must be provided in writing to the student and where approval is given, the student will be facilitated as far as possible with alternative arrangements.    Copies of the application for leave of absence and the response from the relevant academic member of staff must be forwarded to the Dean of Faculty for information.
· Where able to do so, students are asked to make every effort to make arrangements for their participation in intervarsity events that minimise their absences from tuition.
 
· Where approval of absence is sought, the Sports Officer and the Societies Officer of the University, or the Students’ Union President in the case of Union activities, will provide the student with verification that these events are official intervarsity/intercollegiate events.
 
· The Sports Officer, Societies Officer and Students’ Union President will assist academic personnel make alternative arrangements for students attending these events by providing, in so far as is possible, a schedule of the such events at the beginning of each Semester. 
 
These provisions shall apply to events taking place both on the NUI, Galway campus and elsewhere, both nationally and internationally. In the case of events taking place outside of Galway, the period of the authorised absence shall include a reasonable period of time for the student to travel to and return from the event.
 
The types of activities comprehended by this policy include meetings, conferences , exhibitions and intervarsity competitions in which the student, under the auspices of the Club/Society, is participating as a representative of the University.

